<Your Library/Council letterhead>
<Date>
<School Principal or Career Adviser Name>

<School Name and Address>

Dear <Principal or Career Adviser Name>  
I am pleased to announce that we are introducing free career and resume services for students at the <your library name>. You may have already heard about My Career Match and the thousands of students it helps with their career decisions and resume writing. 
We have partnered with My Career Match because it is a proven career assessment that offers students knowledge of themselves and the careers that best match their strengths. Linked to a professional Resume Guide and Online Resume Builder, My Career Match @ Your Library is now available free for students to use at any time. 
We appreciate you may already be using other career assessment tools but My Career Match is well worth a look. You can visit the library’s My Career Match site at www.mcmlibrary.com.au    
Many students may already belong to the <your library name>. If they don’t, they can join for free and do their My Career Match assessment at the same time. Alternatively, students can   complete the survey from school or home using their library card to gain free access.
You are welcome to contact me on <your telephone number> or by email <your email address> on <days/hours you are available> to discuss My Career Match or to make a suitable time for your students to visit the library. 
If you would like a free trial I can organise this for you as well.
I look forward to helping your students find a career they would love. Offering this free service fits with our mission to provide the best resources for all our members, especially students.

Kind regards,
<Your name>

<Your title/position at the Library>

<Your Library> name.

